
Dear colleagues/friends,

As a successful executive with more than 20 years of extensive experience in all areas of Finance and Administration, as well as Information Logistics and Human Resources in NGO environment, I am well prepared to further provide immediate and long-standing results for your organization in Georgia

I am an extremely high-energy and innovative manager who leads by example. I consistently produce strong results with a high degree of integrity, dedication and organized communication skills. My track record speaks for itself; I have been involved in virtually every area of an organization, and have made substantial contributions wherever I have been. 
With my expertise in financial direction and team leadership, combined with my exceptional analytical skills, I am ready to provide outstanding service. My expertise lies in driving teams through the development and implementation of strategic financial procedures and systems while establishing effective operational processes and structures to propel business success. My demonstrated ability to supervise strategic financial development and planning—along with my talent in leading staff and operations—positions me to make a significant and positive impact.
Highlights of my expertise include the following:
· Spearheading financial management tasks—including budget development and administration, competitive analysis, financial modeling, forecasting, reporting, fixed assets, strategic and long-term planning, opportunity analysis, and risk management—to drive overall business success.
· [bookmark: _GoBack]Formulating annual budgets of up to EUR 10M while preparing expense analyses and allocations for various departments including Accounting/Finance, IT, HR, consultancy services, program, visibility, monitoring and evaluation, etc.
· Communicating effectively with top corporate executives to present financial and budgetary results while advising on expenditures/commitments /reducing variances and the corresponding financial impact.
· Training, coaching, and supervising staff comprising financial analysts, accounting staff, and administrative support personnel as well as program staff; mentoring and developing staff into progressively responsible roles, including management positions.
· Demonstrating superior presentation, team motivation, and interpersonal skills
My resume provides further details of my accomplishments. I am confident that you will find I possess both the expertise and the personal qualities you look for in a candidate. I look forward to speaking with you more about my qualifications and welcome you to contact me at the telephone number or email address given in my CV (attached). 
Thank you in advance for your time and consideration.
Sincerely 
Nino Kareli (for the vacancy of Financial Management Consultant)
May 14, 2020
Tbilisi, Georgia
